Controller of Immigration

Singapore
Name of Local Contact: ________________________

Address: ____________________________________

___________________________________________

Telephone No: _______________________________

Date:_______________________________________

Dear Sir

LETTER OF INTRODUCTION FOR VISA APPLICATION

The applicant for the visa, ______________________(name of applicant), of _________ (country), holder of passport / travel document no. _____________ is coming to Singapore from _____________ (country of embarkation) for the purpose of _______________(e.g. holiday, transit, business, meeting, exhibition, visiting friends & relatives, employment, education; for others, please specify).  The applicant is my _________________ (e.g., father, mother, brother, sister, son, daughter, spouse, business partner; for others, please specify). 

Yours faithfully

Only for application where Local Contact is an Individual:

_____________________     




________________________

Signature of Local Contact 




NRIC (Pink/Blue) No. 

_____________________

Name of Local Contact

Only for application where Local Contact is a company

_______________________________________________

Signature of person acting on behalf of the company / firm

___________________________________   
_________________________

Name, NRIC No and Designation / Capacity

Official Stamp of company/ firm

CONFIDENTAL

Checklist For Applicant

Name of Applicant: __________________

Nationality: ________________________

All parts of the application form for the Visa have to be completed before submission. Below is a checklist to help you: 

□
To indicate name, sex, date of birth in the application Form 14
□
To complete Part II of Form 14 on the applicant’s purpose of visit and duration

□
To complete Part III of Form 14 and declare item (a) to (d) 

□
Application to sign Part V of Form 14

□
Local contact to complete Letter of Introduction 

(LOI) [Note: All blanks must be completed]

Important Note: Please ensure that all the necessary documents have been completed. Incomplete applications will be returned to you. 

For Official Use

□
Letter of Introduction (LOI) attached

□
Letter of support from __________________ attached 

□
Comments By Mission: ______________________________________________

______________________________________________________________________

______________________________________________________________________

Includes Singapore Citizen, Singapore Permanent Resident, Singapore registered company and Singapore government agency / statutory board.

CONFIDENTAL

